
Exempt Job Description

Job Title: Plant Buyer Reports To: Plant Superintendent

General Purpose of the Job: 

Responsible for the management of materials for the Toledo plant operation and supported by the 
Corporate Supply Chain team.  Maintain optimal inventory levels to meet production and 
customer demands through the utilization of our SAP, MRP system. Maintain inventory accuracy 
through established cycle count practices and be able to establish professional relationships with 
suppliers to meet our business needs.  This is a first shift position working Monday-Friday, 6:00 
am to 2:00 pm.

Essential Functions:  

⦁ Maintains optimum inventory levels to ensure on-time deliveries while minimizing 
carrying costs and premium transportation charges.

⦁ Purchases materials/supplies/services required for the operations.

⦁ Monitors maintenance of perpetual inventory system to ensure the highest degree of 
accuracy throughout the year.  Manages monthly cycle counts per established guidelines.

⦁ Management of aging and imperfect inventory to maintain accurate valuation of goods-
on-hand.

⦁ Coordinates delivery of materials, supplies, equipment, and services according to 
requirements of the Company’s operations.  Investigates and solves problems resulting 
from material shortages, however caused.

⦁ Develops, establishes, and manages reporting systems that relate to the materials 
management function.

⦁ Works closely with the Corporate Supply Chain team as it relates to vendor selection, 
certification, and resolving conflicts between actual vendor performance and 
expectations.

⦁ Ensures that the Company’s established procedures are followed in connection with all 
materials department functions.
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Knowledge and Skills: 

⦁ Strong computer skills and proficient user Microsoft Word, Excel, PowerPoint.
⦁ Effectively lead others as it relates to monthly cycle count exercises.
⦁ Ability to work effectively with all levels of employees and management.
⦁ Strong organizational, planning and communication skills.

Education and Experience: 

High school diploma required.
3-5 years of purchasing experience, using a computer-based MRP system is required.
Bachelor’s degree in Supply Chain or related field is preferred.
Chemical industry experience preferred.
SAP and Business Warehouse experience preferred.
APICS Certification is preferred.
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